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Inventory Reports - How to Generate 

 
During the 2013 Statistical Sample inventory, you will need to run several reports on a regular basis.  A 

successful inventory relies on the ability of the divisions/stewards to manage their assets in a timely 

fashion.  The following reports will be the ones that will provide you with updated information on your 

division/stewards results.   

 

Reports from the sunflower application 

• ASRV6010 Review Campaign Base Assets 

 List of all assets in the inventory that are still “Open” 

 

• ASRV6050 Executive Review Resolution Summary 

 Statistical information of “Open” and  “Closed” assets 

 

Reports from the barcode reader, once resolutions have been uploaded from MobileTrak 

• ASRV6090 Resolution Interface Processing Results   

 

Sunflower Logon Screen 

Open Sunflower application 

• USERNAME – Your Lab assigned username 

• Password – Your LDAP password 

• Select - Login 

 

 

 

 

 

 

 

 

 

 

Sunflower Menu Screen 

• Click on – Sunflower Enterprise Reports 

 

 

 

 

 

 

 

 

 

 

Sunflower Reports Main Menu 

• Click on – Review Reports 
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ASRV6010 Review Campaign Base Assets 

 
The Review Campaign Base Assets report will provide you with detailed information of “Open” and 

“Closed” assets.  For the most part, you will run this report when you need to see what assets are still open. 

 

• Click on – Review Campaign Base Asset 

 

 

 

 

 

 

 

 

 

 

 

Select the Review Campaign Base Assets report parameters to generate the report 

Review Campaigns 

• Click on – 2013 Statistical Sample Inventory - Overall 

Interest Type 

• Select - Inventory Asset 

Steward 

• Enter Division initials  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Inventory Reports Instructions 3 1-28-13 

Inventory Reports 

Instructions 

Resolution Types 

• Select - Open 

• Click – Submit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Report Output 

You have the option of three different output formats.  Select one of the following: 

• Acrobat (PDF) 

• HTML 

• Text file export (Excel) 

• Select – Execute 
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Acrobat report sample (PDF) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ASRV6050 Executive Review Resolution Summary 

The Review Campaign Base Assets report will provide you with statistical information of “Open” and 

“Closed” assets.  For the most part, you will run this report when you need to see an overview of your 

inventory statistics. 

 

• Click on – Executive Review Resolution Summary 

 

 

 

 

 

 

 

 

 

 

 

Select the Executive Review Resolution Summary report parameters to generate the report 

Review Campaigns 

• Click on – 2013 Statistical Sample Inventory - Overall 

Interest Type 

• Select - Inventory Asset 

Steward 

• Enter Division initials  

• Click – Submit 
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Report Output 

You have the option of three different output formats.  Select one of the following: 

• Acrobat (PDF) 

• HTML 

• Text file export (Excel) 

• Select – Execute 
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Acrobat report sample (PDF) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Text file export (Excel) (To download into Excel) 

• Select - Text file export 

• Click - Execute 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

From the Edit dropdown menu  

• Select - Select All (screen will turn blue) 

• Select – Copy 
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Open an Excel Spreadsheet and highlight cell 1A 

 

From the Edit dropdown menu 

• Select - Paste in cell 1A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

From the Data dropdown menu 

• Select - Text to Columns 

 

You will now be in the Convert Text to Columns Wizard 

Step 1 of 3 

• Select – Delimited 

• Click – Next 
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Step 2 of 3 

• Select – Comma 

• Click – Next 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step3 of 3 

• Click – Finish 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Inventory Reports Instructions 9 1-28-13 

Inventory Reports 

Instructions 

Format  


